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This order number must appear on all packing slips, shipping documents, packages, and invoices.
Ship To:
Page  of 
Supplier:
Description / Part Number
Quantity
Price
Cost
Remove Line
UOM
Taxable
Delivery / Rev #
(1) Invoice each P.O. separately in duplicate showing above P.O. number and shipping information.
(2) All duty and/or taxes must be shown separately on invoice where applicable.
(3) For Customs clearance, attach a copy of your invoice to outside of package.
(4) This order is subject to the terms and conditions stated.
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Sue.whitehead@springfieldllc.com
9/29/2008
IT
Sue Whitehead
Purchase Order Dynamic Form
Rollins Office
Trent Complex
Plant 12
Sales Office
2
3
4
	This is the P.O. number for this order.  This number must appear on all packing slips, shipping documents, packages, and invoices.: 
	Name:  Springfield LLC
	Attn: ATTN: Accounts Payable
	City: Rollins
	State: SC
	ZipCode: 29000
	StreetAddress: 100 Main Parkway
	Phone:  805-555-5567
	Fax:  805-555-5584
	Supplier City: 
	Supplier State: 
	Supplier Zip Code: 
	Supplier Name: 
	Supplier Address: 
	Supplier Phone Number: 
	You can select a date on the calendar by clicking on the arrow or you can type a date into the box.                           Click in the box and the arrow will appear on the right.: 
	Choose a Springfield location from the drop-down list.  The address will then appear in the other boxes.  You can also type in an address, if needed.: 
	Street: 
	Zip: 
	FedID: 51-000000
	TaxExemptCert: 1234567-000
	You may type in a different company name here, if needed.: Springfield LLC
	Click here to clear all data from the form so that you will have a blank form.: 
	Click here to print the form.  You can choose which printer to use.: 
	Click here to attach the form to an Email.  To send it immediately, open Outlook.  Then click the SEND/RECEIVE button.: 
	CurrentPage: 1.00000000
	PageCount: 1.00000000
	Supplier Fax Number: 
	Click here to add another item line.: 
	LineNum: 
	Click here to remove this item line.: 
	You may enter multiple lines here.  Press ENTER to start a new line inside the box.  The box will grow to contain them.  : 
	Delivery date or Revision date: 
	Unit of Measure: 
	Quantity: 
	Unit Price: 
	Click here if the item on this line is taxable.: 
	Click here if the item on this line is not taxable.: 
	This is the cost for the item on this line only.: 
	ContactInfo: Please contact Supply Department at 894-555-2400 (fax 894-555-2301) with any questions or discrepancies in price or terms.
	This is the total for all lines on this order.:  $0.00 
	Button3: 
	Authorized by Springfield LLC to purchase.: 
	TextField1: Version 00001
	TextField2: Rev 09/25/2008



